STORE STANDARDS

Purchase order

Fill this in before you phone. It is what you check the delivery against.

ORDER NUMBER

ORDER DATE

DELIVERY DATE REQUIRED

SUPPLIER DELIVER TO
SUPPLIER CONTACT ORDERED BY

SKU DESCRIPTION QTY UNIT PRICE LINE TOTAL
Freight and delivery charge Order total

DELIVERY TERMS AND NOTES

AUTHORISED BY

DATE

https://storestandards.com/tools/purchase-order-template/

Free to copy and use.




